FROXFIELD AND PRIVETT PARISH COUNCIL

STATEMENT OF INTERNAL CONTROL FOR YEAR ENDING 315" MARCH 2021

Froxfield and Privett Parish Council (‘the Council’) is responsible for ensuring that its
business is conducted in accordance with the law and proper standards, and for ensuring
that public money is safeguarded and properly accounted for and used economically,
efficiently and effectively.

A Councillor nominated by the Chairman has discussed this report for presentation to the
Parish Council, with support from the Clerk, Helen Marsh. This report takes into account the
size of the Parish Council precept and its needs and usage. It is believed that this report
provides assurance that the expected standards are being met.

While this report has been produced towards the end of the year, it is recognised that the
process is an ongoing one. Regular reviews of internal controls, systems and procedures are
carried out. Councillors have access to all relevant documents to facilitate this. This
includes but is not limited to the following documents:

The Minute Book: This is kept up to date. Approval of the previous meeting’s minutes takes
place as an agenda item at every meeting. Draft minutes are circulated to all Councillors
shortly after every meeting and reflect meetings accurately, are clear and are without
errors.

Accounts Presentation: These are fully transparent with reports presented at every Parish
Council meeting to be approved by the Council.

Standing Orders: These are up to date and take into account the latest relevant legislation.

Financial Regulations: These are up to date and meet the requirements of the risk
assessment.

Fixed Asset Register: This is complete and up to date.

Insurance Schedule: This is up to date and the cover it provides is sufficient to cover the
assets belonging to the Parish Council and it also meets the requirements of the risk
assessment.

Internal Control Environment: The Council strives for the continuous improvement of the
system it has adopted for internal control. As a result, strong financial management
processes are in place.

The Council has appointed a Chairman who is responsible for the smooth running of
meetings and for ensuring, with guidance from the Clerk, that all Council decisions are
lawful.



The Council reviews its obligations, objectives and budgets for the following year at its
October meeting.

The Council meets at least 10 times a year and monitors progress against its aims and
objectives at each meeting by receiving relevant reports from the Clerk. On a regular basis
the Chairman or a designated Councillor will verify the bank statements and closely check
the accounts kept by the Clerk. Additionally, all Parish Councillors have access to this same
information, as stated.

The Chairman and the Clerk meet as regularly as is necessary to review all matters
pertaining to the Council.

Role of the Clerk to the Council / Responsible Financial Officer: The Council has appointed
a Clerk to the Council who acts as the Council’s advisor and administrator. The Clerk is the
Council’s Responsible Financial Officer and is responsible for administering the Council’s
finances. The Clerk is responsible for the day-to-day compliance with laws and regulations
that the Council is subject to and for managing risks. The Clerk also ensures that the
Council’s procedures, control systems and polices are adhered to.

Payments: All payments are made through internet payments which are set up by the Clerk
and authorised by a Councillor signatory. All payments are reported to the Council for
approval.

Precept: The Council approves budgets for the following year at its November meeting. At
this meeting, the Council approves the level of the precept for the following financial year,
identifying major objectives for the coming year as part of that process.

Internal Audit: The Council hires an Internal Auditor, who is well placed to advise the
Council on the adequacy of all its procedures. Any issues raised will be acted upon and
there are no actions outstanding from previous reports.

External Audit: The Council’s External Auditors, PKF Littlejohn LLP (2020/21), submit an
annual certificate of Audit, which is presented to the Council. Any issues raised will be acted
upon.

The Smaller Bodies Transparency Code: Froxfield and Privett Parish Council has complied
with the requirements of the Transparency Code for Smaller Authorities and the appropriate
information is available via the website www.froxfieldandprivett.org.uk.

The Council acknowledges that it cannot avoid risk altogether but hopes that any risk is
considerably reduced and that objectives are met in the most efficient way. The list is not
exhaustive and does not detail those risks that it considers to be adequately managed
through the appointment of a Clerk.

This report was discussed and approved at a meeting of Froxfield and Privett Parish Council,
which took place this day 11t February 2021



